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	Name:
	

	Job Title:
	State Policy Representative (SPR)
	Member, Board of Directors:
	Yes

	Term of Office:
	4 Years:
Years 1,2 – State Policy Representative

Years 3,4 – Public Policy Coordinator

 
	Member, Executive Committee:
	No

	Route to Office:
	Elected
	Voting Member of the Board:
	Yes

	Accountabilities:
	President

	Committees Headed:
	None
	Pillar Member:
	Advocacy



	Position Purpose: 
	To assist the PPC in monitoring state and federal legislative actions that may impact the profession and to help plan and direct association legislative and public policy actions.




	ESSENTIAL JOB RESPONSIBILITIES

	· Job Function:  Board
1) Attend orientation and Quarterly Board of Directors Meetings. 

2) Meet with predecessor for overview of duties.

3) Participate in monthly Executive Committee Meeting if PPC not available. 

4) Submit annual budget in coordination with PPC. 

5) Prepare report of year's activities for Annual Meeting in coordination with PPC.

6) Complete Strategic Plan Responsibilities.
7) Plan and coordinate the annual legislative day.


	· Job Function: Legislation, Legislative Committee
1) Become familiar with pertinent, pending, and existing legislation and public policies within the State and Federal Governments. The Public Policy Coordinator (PPC) primarily covers national legislation and the State Policy Representative (SPR) primarily covers state legislation. 

2) Track state and regulatory issues of importance to members during the legislative session.  Communicate issues of interest or concern to legislative committee and mobilize UAND membership as needed to take action on pertinent issues.  

3) Assist in keeping membership informed regarding pending and existing legislation and public policy within State and Federal Governments (through meetings, Update, phone tree, e-mail, web page, etc); assist in increasing the awareness of members for the need of involvement in the political process.  

4) Assist PPC in responding to Academy Action Alerts by mobilizing membership. 

5) Assist in maintaining communication network of key people in practice areas. 

6) Coordinate contact with state governors, legislatures, departments of health and other key contacts in the state.

7) Under direction of PPC, provide pertinent information to Legislators to assist in their informed decision making. 

8) Attend Academy Nutrition and Dietetic Advocacy Summit and, with PPC, report to membership through appropriate forum (meeting, Update, etc). 

9) Lead the Advocacy Pillar to plan and implement an annual state legislative day during the general session in the beginning of the calendar year.


	· Job Function:  Grassroots
1) Assists the PPC in the development and maintenance of a grassroots organization of members that can quickly respond to state and federal legislative issues.  




	· Job Function:  Monitoring
1) Works closely with the Lobbyist and PPC to monitor legislation, position the association on issues and present testimony on legislative initiatives as needed.




	· Job Function:  Collaboration

1) Collaborates with the Lobbyist and PPC to strategize and implement lobbying activities. 




	· Job Function:  Liaisons
1) Assists the Lobbyist and PPC in developing liaisons with members in key state administrative positions (public health, welfare, education etc.) regarding policies, issues and legislation affecting nutrition programs.




	· Job Function:  Legislative Break

1) Under the direction of the PPC, plans, organizes and directs the annual Legislative Break. 




	MINIMUM QUALIFICATIONS

	

	PREFERRED QUALIFICATIONS

	Experience with public policy and legislation.  Experience on the UAND board.



	

	GENERAL PHYSICAL DEMANDS & WORKING CONDITIONS OF JOB

	Can be stressful, especially during a legislative session.
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